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Collection: [insert collection name]
Effective Dates: [Start Date: Month Day, Year], to [End Date: Month Day, Year]
Term: [insert retention period in years] Years

1. This agreement is made between the Council of Atlantic Academic Libraries / Conseil des bibliothèques postsecondaires de l'Atlantique (CAAL-CPBA) and [insert institution name] ([insert institutional library(ies) acronym]) in support of retention of [insert name and description of collection], hereafter the material.  The aim of this agreement is to ensure retention of, and access to, the material within the Atlantic Provinces.
 
2. [insert institutional library(ies) acronym] commits to:
a. Retain the material for [insert retention period in years] years, until [insert end year], at which time the parties of this agreement will reassess preservation and access needs and renew the agreement as needed.
b. Update its local bibliographic and holdings records for the material as per Appendix A.
c. Retain the material under the same or similar storage conditions in effect at signing of this agreement.
d. Notify CAAL-CPBA of any deterioration, damage or loss of retained material.
e. Provide access to the material to CAAL-CPBA members via Interlibrary Loan.
 
3. If [insert institutional library(ies) acronym] is no longer able to retain the material in accordance with the terms of this agreement, [insert institutional library(ies) acronym]) agrees to:
a. Notify CAAL-CBPA in writing of its intent to withdraw from this agreement.
b. Offer the material to another CAAL-CPBA member.
c. Transfer any accepted material to the receiving member with transfer costs borne by MSVUL, unless otherwise agreed upon.
 
4. [insert institutional library(ies) acronym] may withdraw from this agreement upon six (6) months’ written notice to CAAL-CBPA.
 
5. CAAL-CPBA may waive the transfer requirement if it determines that the need to retain the material within the Atlantic Provinces no longer exists. 
 
6. This agreement remains in effect until it is modified, renewed, or terminated by mutual consent.
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	[Insert institutional library(ies) name]

Name: ____________________________
Title: _____________________________
Signature: _________________________
Date: _____________________________
Retaining _____    Contributing _____
	Council of Atlantic Academic Libraries / Conseil des bibliothèques postsecondaires de l’Atlantique
Name: _______________________________
Title: ________________________________
Signature: ____________________________
Date: ________________________________



Appendix A

CAAL-CPBA members are asked to update the local bibliographic and holdings records of the titles they are retaining with a 583 field, following the Shared Print Actions: Terminology for MARC 21 Field 583 guidelines. WorldShare libraries should load 583 notes at the local holdings record level (LHR).

	MARC 
Tag 583
	Purpose 
	Required or 
Optional
	Repeatable or Not Repeatable
	Value to be entered

	Ind. 1
	First Indicator-Privacy: 
Value =1 (not private)
	Required 
	Not Repeatable
	1

	Ind. 2
	Indicator 2 is blank
	Required
	Not Repeatable
	#

	$a 
	Action 
	Required 
	Not Repeatable
	committed to retain

	$c 
	Date action taken 
This is the start date for the retentions for this project.
	Required 
	Not Repeatable
	YYYYMMDD
or YYYY

	$d 
	Action Interval 
This signals the end date of the retention commitment.
	Required 
	Repeatable
	YYYYMMDD
or YYYY

	$f 
	Authorization 
Shared print program to which the shared print retention commitment was made
	Required 
	Repeatable
	CAAL-CBPA

	$u 
	Link (e.g. URL or URN) to shared print program documentation identified in $f
	Optional 
	Repeatable
	

	$z
	Public Note
	Required
	Repeatable
	CAAL-CBPA Shared Collections Project 

	$5
	Archiving institution: the 
Member’s Canadian library symbol 
preceded by ‘Ca’. 
Directory is available at 
https://sigles-symbols.bac-lac.gc.ca/eng/Search


	Required
	Not Repeatable
	CaNFSM



Example: 
583 1# $a committed to retain $c 2025 $d 2035 $f CAAL-CBPA $z CAAL-CBPA Shared Collections Project $5 CaNFSM
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